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How to Green Your Organisation - Energy Ideas
A comprehensive checklist...

Community Education
 ¨ Switch-off signs eg. in training rooms
 ¨ Posters
 ¨ Campaigns for energy reduction/efficiency
 ¨ Training about energy efficiency and 

reduction in courses

Computers and Electronic Equipment
 ¨ Computers, screens, laptops, tablets, 

projectors and interactive whiteboards, 
photocopiers and printers have:

 ¨ Sleep, standby, shutdown systems
 ¨ Timers and ‘eco’ modes
 ¨ 4 or 5 star energy rated dishwashers, 

washing machines, fridges etc.

Green Power
 ¨ Solar panels
 ¨ Solar hot water
 ¨ Solar powered equipment eg. water pumps
 ¨ Wind turbine
 ¨ Purchase of Green Power

Transport
 ¨ Bike shed
 ¨ Safe road crossing for pedestrians
 ¨ Public transport stop near centre 

advertised for events, training and access

Carbon Offset
 ¨ Tree planting at centre or local area
 ¨ Indigenous or native trees

Walk around your centre and mark or make notes on the list below

Notes
Lighting

 ¨ Natural lighting
 ¨ Solar light
 ¨ Sensor lights
 ¨ Lights turned off / left on
 ¨ Lighting timers
 ¨ Energy efficient light bulbs
 ¨ Light fittings with mirrors / reflectors
 ¨ Clean light fittings
 ¨ Delamping
 ¨ (bulbs taken out when they’re not 

needed)
 ¨ Sky lights
 ¨ Blinds
 ¨ Tree shade

Heating and Cooling
 ¨ Air-conditioners and heaters
 ¨ Ceiling fans
 ¨ Timers
 ¨ Hot rooms / cold rooms
 ¨ Thermometers
 ¨ Hot water heating
 ¨ Windows and doors used to
 ¨ cool / heat rooms naturally
 ¨ Tree shade
 ¨ Double glazed windows
 ¨ Draft proofing
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Energy efficient appliances: CERES has key criteria for purchasing new 
appliances. A minimum of 4 star Energy and water efficient appliance is one 
of these criteria. When purchasing dishwashers, washing machines, hand 
driers, fridges and freezers look for the highest energy and water star rating 
you can afford. Advise can be found here: http://www.energyrating.gov.au/ and 
http://www.positivecharge.com.au/
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The Future Switch: Both CERES and Jika Jika Community 
Centre have one of these nifty devices fitted in some of their 
offices. The starter kit includes a battery powered “wireless” 
switch and a pair of sockets (mounting materials included). 
The switch is mounted on the wall just inside the main exit 
door to the office. The sockets are plugged in to the normal 
mains power and any computers, appliances or power 
boards are plugged into them. When the switch is operated 
by the last/first person in the office, all items connected 
are powered up or down by the remote switch (a bit like a 
remote control for a TV).
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Thermostat Settings: Holden Street Neighbourhood house has 
their heating thermostat set between 18-20 degrees in winter and 
24-26C for air conditioning in summer. It is recommended to set 
thermostats no higher than to 18 degrees in winter and no lower than 
24 degrees in summer. Every degree cooler (in summer) or hotter (in 
winter) will use 10% more energy. See more information here: http://
www.switchyourthinking.com/ways-to-switch/energy/
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Switch off checklists: Banksia Gardens Community Services and Holden 
Street Neighbourhood House have switch-off checklists for students and 
trainers to follow when leaving the computer or training rooms. Banksia 
Gardens ask all students to shut down their computer when they have 
finished their activities. Ensuring that all equipment is turned off when not in 
use, these centres have reduced their energy use and saved running costs. It 
is great practice for trainers to outline this process at the beginning of every 
computing course as well as have a checklist at the main exit point for the 
room.
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Energy Examples for How to green your organisation:


