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How to Green Your Organisation - Waste Ideas
A comprehensive checklist...

Community Education
 ¨ Signs eg. on bins
 ¨ Posters
 ¨ Campaigns for waste reduction
 ¨ Training about waste reduction in courses

Organic Waste 
 ¨ Compost bins/worm farms/Bokashi bins
 ¨ Chickens and animals
 ¨ Organic waste used as fertiliser
 ¨ Garden waste is composted
 ¨ Trees are mulched

Paper
 ¨ Electronic mail-outs to reduce printing eg. 
on website

 ¨ Electronic bulletins and memos 
 ¨ Electronic reports and submission of 
assignments and training tasks were 
relevant

 ¨ Paper recycling bins
 ¨ Paper re-use bins (for when only one side of 
paper is used)

 ¨ Recycled paper used in printers (instead of 
that made from old growth fore)

 ¨ Double sided printing or photocopying

Electronics
 ¨ Print cartridge recycling/refilling
 ¨ Computers and tablets recycling
 ¨ Mobile phone recycling collection bins

Co-mingled Recycling (like council bins)
 ¨ Co-mingled recycling bins
 ¨ Bin stations set up in strategic places; ie. 
Recycling bin and landfill bins next to each 
other with clear labeling

Walk around your centre and mark or make notes on the list below

Notes
Litter

 ¨ Reusable drink bottles and mugs used 
by staff and visitors

 ¨ Outdoor bins have lids
 ¨ Gardens
 ¨ Grids over storm water drains
 ¨ Drains clear of litter

Reusing and resource sharing
 ¨ Furniture and equipment being reused
 ¨ Book swap
 ¨ Men’s shed
 ¨ Food reuse (Second bite)
 ¨ Herb plots, 
 ¨ Garden Plots, 
 ¨ Fixing/mending groups

Collecting for Others or Charity
 ¨ Furniture
 ¨ Books and stationery
 ¨ Corks
 ¨ Mobile phones
 ¨ Clothing

Green Products
 ¨ Fair Trade
 ¨ Cleaning products
 ¨ Clothing/uniforms 
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Book recycling
Book swaps shelves and Little Library’s feature in many 
Neighbourhood Houses. They become an easy place to 
give books a new home. Alphington Community Centre 
engaged a local Men’s Shed group to build the Little Library 
that is positioned outside the centre for easy access by 
people passing.
Image: Little Library Alph CC hand

Organic waste recycling
Many centres have some way to process their organic kitchen 
or garden waste on site. Worm farms and compost bins come 
in many different styles and can often be purchased cheaply 
from your local council. Both Jika Jika Community Centre 
and Holden Street Neighbourhood House have volunteers 
that help manage their compost or worm farms. Watsonia 
Neighbourhood House has two compost bins a compost bay 
for site green waste and two worm farms. They also bottle 
and sell the “worm tea” from their worm-farm to community 
members as a soil conditioner.
Image: Compost system Watsonia

Kitchen compost collection
Creeds Farm Living and Learning Centre make it easy for 
people to separate food scraps in the kitchen. They have a 
clearly labelled, ventilated container in a central position on 
their kitchen bench. Cooking groups and groups that hire the 
space are briefed on where the food scraps are emptied as 
part the cleanup expectations.
Image: Compost bin kitchen Creeds

Water Examples for How to green your organisation:

 
Clearly labelled bin stations
This is an important way to help people pick the 
right bin to put their waste into and therefore reduce 
the amount of recyclables going to landfill. Bins for 
collecting different waste types (Paper, recyclables, 
compost and landfill) are best set up beside each other 
in a convenient central place and clearly labelled. 
Banksia Gardens Community Services commissioned a 
local artist to paint their central bin station.
Image: Bin station Banksia Gardens


